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Admission Requirements  

All regulations governing the Graduate School are designed 

to equal or exceed the minimum criteria recommended by the 
Commission on Colleges of the Southern Association of Colleges 
and Schools, the Alabama State Department of Education, and 
specialized accreditation. All regulations regarding admission, 
retention, and completion are minimum, and departments, schools, 
and colleges may prescribe more stringent requirements. Appli-
cants are advised to check with the dean, department chair, or 
program adviser in the academic area, or Graduate Admissions 
Office for degree requirements specific to the degree sought. 

Pre-Admission Procedures 

Application Forms 

Application forms for admission to the Graduate School are 
available online at admissions.troy.edu The application should be 
submitted at least one month before the first day of the semester or 
term of intended attendance.  If fraudulent information is discov-
ered on the application form, a student may be administratively 
withdrawn. 

Applications must include:   

1. A completed online application form with fee; 

2. Validated proof of earning a BS degree from a regionally 
accredited or otherwise approved college by submitting offi-
cial transcripts from all universities attended; 

3. Appropriate standardized admission exam; 

4. A letter of recommendation; and 

5. Other documentation supporting the application 

Please see the following explanation of these application requirements. 

Consult the Troy University webpage at admissions.troy.edu 
for additional information. 

 

Admission Contact Information 

 

 

 

 

 

 

Transcripts 

All official transcripts (raised seal with Registrar's signature, 

security paper, and without “Issued to Student” stamped on them) 
from all universities attended noting that credit was accepted to-
ward the completion of the bachelor’s degree are required for ap-
plicants holding a bachelor's degree.  Troy University undergradu-
ates do NOT need to provide a transcript.  All official transcripts 
showing the completion of the bachelor’s, master's, or higher de-
gree are required for applicants holding a master's or higher de-
gree.  These transcripts must be sent directly from the previous 

university or college directly to and be filed in the Graduate Ad-

missions Office at the address listed below. Failure to report all 
universities previously attended may result in denial and/or dis-
missal.  Applicants are responsible for requesting official tran-
scripts from each institution previously attended.  The Admissions 

Office will assist students in completing transcript requests. Appli-
cants who have not completed the undergraduate degree are re-
quired to submit one official transcript at the time of application 
and one official transcript upon completion of the degree. Once 
the Application for Admission is on file, all transcripts submitted 
become the property of Troy University and will not be returned.  
Transcripts should be sent to the appropriate address: 

 

Standardized Admission Test (Entrance Exam) Scores 

Official scores from nationally standardized aptitude exami-
nations, such as the GRE, MAT or GMAT must be submitted at 
the time of application.  No time limit for test scores is established 
for admission into Graduate School, although most scores are only 
available for five years.  All GRE, MAT, or GMAT scores can be 
sent to: 

 

 

 

 

Letter of Recommendation 
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transcript. Students who have completed any other service-
sponsored PME School must submit a course completion 
certificate.  

3. Students who enroll or take courses on the Troy campus must 
submit a medical record to the Health Center (Troy Campus 
requirement).  

Submission of the completed application, application fee, 
official test scores, letter of recommendation, and official tran-
scripts normally completes an application for admission.  

Graduate Program Admission Classifications 

Masters Degree Programs 

 

Unconditional Admission - Master's Degree 

To qualify for unconditional admission to a master's degree 
program, applicants must meet the following requirements: 

1. Hold a master's or higher degree from a regionally accredited 
or equivalent foreign university.  No test score or letter of 
recommendation is required for those who hold a master’s or 
higher degree from an accredited university.  All official 
transcripts must be provided. 

OR 

2. Hold a baccalaureate degree from a regionally accredited or 
equivalent foreign university with a minimum overall under-
graduate grade point average of 2.5 (4.0 scale) or a 3.0 grade 
point average on the last 30 semester hours. All hours at-
tempted in the term in which the 30 semester hours were 
reached will be used to calculate the grade point average. 
Students entering licensure and professional programs must 
meet specified grade point average requirements. 

OR 

3. Hold a baccalaureate degree from an unaccredited or other-
wise accredited college or university with a minimum overall 

http://troy.troy.edu/graduatestudies/grsform.html
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Troy Honors Graduate Admission applies only to the 

following graduate programs: 

 

Unaccredited or Otherwise Accredited Baccalaureate or 
Master’s Degree Holders—Student Admission Require-
ments (United States and Foreign Universities) 

Students must submit an official transcript(s) with degree(s) 
posted at least one semester/term prior to the desired date of regis-
tration.  The appropriate academic college and the Graduate Coun-

cil will evaluate all submitted transcripts using commonly accept-
ed practices and guidelines. A determination will be made based 
on (1) the unaccredited or otherwise accredited institution’s affilia-
tion with the following agencies which honor recognition provided 
by the former: Council on Postsecondary Accreditation (COPA) 
and the Commission on Recognition of Post Secondary Accredita-
tion (CORPA), and/or the Council for Higher Education Accredi-
tation (CHEA); (2) acceptance of credit by three other regionally 

accredited universities located in the area of the unaccredited insti-
tution, (3) review and approval of the Graduate Council.  The applicant 
will be required to submit a copy of the college’s catalog and other 
information as needed. Only upon the approval of the Graduate 
Council may a student begin taking graduate courses at Troy Uni-
versity. Should the student be inadvertently (without the Universi-
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International Student Admission 

International Student Graduate Admission Requirements 

1. Meet all Graduate School Admission Criteria  

2. 

mailto:intlprog@troyst.edu
http://admissions.troy.edu/international
http://admissions.troy.edu/international
http://www.aacrao.org/
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Attendance Policy 

In registering for classes at the university, graduate students 
accept responsibility for attending scheduled class meetings, com-
pleting assignments on time, and contributing to class discussion 
and exploration of ideas.  Students receiving financial assistance 
are required to attend classes according to the regulations for fi-





http://trojan.troy.edu/etroy/accreditation.html
http://trojan.troy.edu/etroy/accreditation.html
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Grade Point Average (GPA) 

The grade point average is computed by dividing the number 
of credit hours attempted into the total number of grade points earned.  

Incomplete Grades 

This incomplete grade policy replaces all other incomplete 
grade policies as of August 9, 2012. 

If a student is unable to complete all course grading require-
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thesis preparation, completion, and submission.  Individual depart-
ments, schools, and colleges may impose additional requirements 
or may specify requirements in greater detail. The graduate student 
has a responsibility to learn what, if any, special departmental/

school/college requirements may apply.  The thesis should be pre-
pared in accordance with the instructions of the Troy University Thesis 
Guidelines and department, school or college special requirements.  

 

Thesis Students – Continuous Enrollment 
Students must be enrolled in at least one semester hour of thesis 
the semester in which they defend their thesis.  

 

Intent to Graduate Procedure 

Candidates for a graduate degree must indicate their inten-
tions to complete the requirements for graduation by filing an 
''Intent to Graduate'' form at the beginning of the term/semester 

prior to the term/semester of graduation with the Graduate Rec-
ords Office. Since this form is used to check completion of re-
quirements, order diplomas, and enter students in the commence-
ment program, it must be filed in accordance with the published 
deadlines. Students failing to submit Intents to Graduate by the 
published date will graduate at the next semester of graduation.  
Candidates must use the online form located at splash.troy.edu/go-
to/intent/.  If the online form is not accepted this means that the appli-
cation is too late for participation in the upcoming graduation.  A graduation 

fee must be paid at the time of filing.   

Graduation Ceremony 

Attendance at commencement is not required for degree con-
ferral; however, all candidates are urged to attend.  Students will 
attend the graduation ceremony immediately following their pro-
gram completion. Students may select which graduation ceremony 
to attend based on their preferred location. The students will be 
provided with a link to the graduation ceremony selection when 

the student files an “Intent to Graduate” form. 

 

Time Limit to Complete Master’s and Ph.D. Degree 
Programs 
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Readmission to a Graduate School Program by a 

trojan.troy.edu/graduateschool/forms.html


trojan.troy.edu/graduateschool/forms.html
trojan.troy.edu/graduateschool/forms.html
trojan.troy.edu/graduateschool/forms.html
trojan.troy.edu/graduateschool/forms.html


mailto:etroygraduate@troy.edu
mailto:etroygraduate@troy.edu
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served) in the College Work Study Program and the Federal Per-
kins Student Loan Program for which graduate students may ap-
ply. The application priority deadline is March of each year for 
students enrolling the following fall term. Students are urged to 

use the financial aid section of the website for more detailed infor-
mation on the financial aid application process. 

Students must be enrolled at least half-time to be eligible to 
receive a student loan. 

Graduate Course Loads 

  Semester Hours Accelerated SH 

   (Terms only) 

Full Time  8-9 6 

3/4 Time  7 4-5 

https://ww2.kheaa.com/exit
https://ww2.kheaa.com/exit
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Additional eligibility requirements may exist according to teach-
ing and/or research positions.    

1. Must possess an undergraduate degree with an excellent aca-
demic record.  

2. Must be admitted to a graduate program at Troy University. 

3. Must be pursuing a graduate degree in the field to which 
assigned or in a related field in which the student has substan-
tial background. 

4. Must be registered in the Graduate School for at least six 

graduate semester credit hours during a regular semester or at 
least six graduate semester credit hours for the summer term.  
An exception to this requirement may be made by the Dean 
of the Graduate School under the following conditions:  

a. If a student is classified as a graduate student and is 
required to take undergraduate courses for the graduate 

degree, either a minimum of nine undergraduate hours 
or a minimum of three graduate hours and six under-
graduate hours must be taken to qualify for a graduate 
assistantship.  

b. If a student has made satisfactory progress toward ob-

taining the graduate degree and needs fewer than six 
graduate hours to complete the degree, the student may 
be considered for an assistantship. 

5. When a tuition scholarship is included in the graduate assis-
tantship, this award may impact on the student's eligibility for 
federal programs of financial assistance. Students are respon-

sible for checking with the Financial Aid Office.  Undergrad-
uate prerequisite courses are not eligible for payment by the grad-
uate out-of-state scholarship. 

6. International graduate students must be in compliance with 
all U.S. Citizenship and Immigration Services (USCIS) of the 

Department of Homeland Security (DHS) requirements. 

7. Students who are required to submit Test of English as a 
Foreign Language (TOEFL) scores as part of their graduate 
admission requirements must have a score of 79 (Internet-
based test) or 213 (computer based test or 550 (paper-based 
test) or higher to be considered.  Additionally, evidence of 
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tions should be submitted to the Director of University Housing. 

University Apartments, located at the end of North Franklin 
Drive, consists of 48 air-conditioned one- and two-bedroom units 
operated by the University for married students. Since the demand 
for these units is considerable, interested couples should contact 
the Housing Office well in advance for reservation. 

The University Housing office endeavors to assist persons 
seeking apartments, rooms, or other off-campus housing in finding 
suitable accommodations. Students desiring assistance in securing 
off-





 24      TROY UNIVERSITY 


